Draft example of letter of support

Mind Cymru

3rd Floor

Quebec House

Castlebridge

Cowbridge Road East

Cardiff

CF11 9AB

(date)

Dear Mind Cymru

Support of application to train to be a Mental Health First Aid MHFA (Wales) Instructor

I am writing to confirm my support for (full name of applicant) to apply to be a MHFA (Wales) Instructor. My professional relationship with (name of applicant) is ………………..

Our organisation is willing to free (name of applicant) in order to attend and participate in the 7 days training for MHFA (Wales) Instructors as well as to deliver MHFA (Wales) courses. We agree to release them and support them to deliver at least 3 MHFA (Wales) courses over the 12 months after they have been approved to be a MHFA (Wales) Instructor; this includes time for preparation as well as delivery.

We agree to pay the fees for the training and any travel expenses for them to attend.

We want to fully support this application as it fits in with our organisation’s priorities and plans by:…………………………………………………………………………………………………………………………………………………………………………………………………………….

(Please give examples/reasons why having a MHFA (Wales) Instructor in your organisation fits in with your plans and priorities.)

Finally, we recognise that monitoring and evaluation are an essential part of a quality service and will give our commitment to being involved in this.

(Please include, if appropriate.) In addition to the above we aim to provide (name of applicant) with this additional support:

……………………………………………………………………………………………………………………………………………………………………………………………………………………

Yours faithfully

Name

Job Title

Organisation

